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Bringing Courses down to the District Level
(Updated May 22/06)

Before courses can be brought down from the enterprise

level to the district level, at least one school in the district
must have the Courses in Use flag checked, and at least
one line complete in the school schedule.

Steps Key Points
1  To bring courses down, click on the System Codes button or access
system codes via Administration > System Codes. %

2  Select Courses and the Standard Courses button, the District Standard
Course screen will display with no courses. Select the Detail button.

-

Click the Detail Button to
access the Standard
Course Detail screen

3 The Detail button will take you to the Standard Course Detail screen.
Select the Add button. A warning message will appear (shown below) ADD
asking if you would like to copy information from an existing course. Select
No.
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Once the Add button has been clicked a
waming message will appear. Select No
to the Warning message.
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4 You will be taken to the Enterprise Standard Courses. Using the standard query buttons; F7 and F8,
query for and then select the course you would like to offer at the district level and click on the Select

button.
-0 DESIGN PORTFOLIO 12 "I0P12 -
DP-12 AP 3.0 DESIGM PORTF DL‘JD 12 APZDP12
-2 AP HISTORY OF ART 12 APAR 12

012 AP BIOLOGY 12 [AFBICT 2

12 AP CALCULLIE AB 12 AFCALYZ

-2A AP CALCULLUS BC 124 APCALYZA

-8 AP CALCUILLS BC 128 IAFCALTZB
GP-12 AP COMPARATIVE GOVERNMENT & POLITICS 12 [APCGRT 2
HE-12 AP CHEMISTRY 12 APCHET2?
SC-12 APCECT2
S0-7A Once you have selected the enterprise lBFCECE A
e course you would like to bring down to FEC 17

the distnct, chick the Select button

LC-12 M12 APELC12
N-12 AP ENGLISH LANGLUAGE & COMPOSITION 12 [AFEM 12
MHE-12 ﬁPEN\ﬂH‘GNHEhmlLSCIEME 12 IAPENS12
LT-12 AP FREMCH LITERATURE 12\ IAFFLT12
RL-1Z AF FREMCH LANGUAGE 11 BFFRLYZ
E-—-12 AP GERMAN LANGUAGE 17 AFGE 17 -

5 Enterprise course information will populate in the Standard Course Detail screen. This is
where the district can modify the course code etc to be used throughout the district. Any
information populated in this screen will not be available for edit when the course is

=

Select.

|

e

|

brought down to the school level with the exception of the Course Description if the
Allow Crs Desc Override field has been changed to Yes. Once all district information is
entered on this screen click on the Save button.
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able to change the Course

AP 2.0 DESIGM FORTFOLIO 13 | Descripion, Yes must be selected 35
; - for the Allow Crs Desc Override e

Tirmis for Crisdil
Wiahair Course?

Elementary == | 40001 =
Miggle/Senior Elementary =l = | 5 5
had | Del | A | D |
Diploma
1995 - Graduabon Progam 7 | Fa,
2004 - Graduation Program 7| FTRAE
Adull- Geaduation Pragam ?I | GAE
1|

Jdd | Del |

" For non-standard courses (for example BAA courses) districts/authorities have the ability to set
diploma categories such as fine arts, applied skills or electives and credit values and the maximum
credits that can be applied to each diploma category. For more information on how to set diploma
categories and credit values for non-standard courses, please see Setting Diploma Values and Split
Credits at the District Level QRG.

Once a course has been saved in the Standard Course Detail Screen it will appear on the District
Standard Course Screen when queried. This screen displays all courses available at the District.
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