Curriculum Report Card Complete Guide v4

e From the Teacher Assistant Start Screen, select Mark Entry.
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IMPORTANT: For K -3, Do not assess the following areas using the Performance Levels:
Fine Arts, Health & Careers, Physical Education & Social Responsibility. DPA for K - 12 is not

to be graded either.

Mark Entry By Class

¢ You will be given the following options, then asked to select the class.
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For our purposes here, we will begin by selecting, Entry By Class. This will allow reporting for

the whole class one subject area at a time.

e The Mark Entry By Class window opens as shown below. To populate the class you must

subject area.
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Undefined Model

specify the Reporting Term, click on (or select if more than one) grade, then choose the

11,7 SelectHomeroom

This area will
populate with

subjects once the
grade is selected.
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Important:

Only subject areas identified
with an, * can be reported on.

Eileen Madson Primary School
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Select Homeroom

Report Card 3 - English Language Arts Kto 7 {1996)

Language Ars

*In Reading

* In Writing

*In Speaking/Listening

Mathematics Kto 7 (1996)

Double clicking in the Comments field will open the editor window.

Once the subject is j
selected the class list will 5
populate. 3 / Yau can copy andfor paste into here,
z /
3 /
z /
z /

2000 character limit
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e Alternatively you can click on the Edit button

¢ | would only suggest this option if you will be using comments from your comment bank.
Remember to click Transfer when complete.

From curriculum Wy comments School comments

Code Description
|$ Has been making good use of the extra time and help ay =

|$ Meeds to make better use ofthe exra tirme and help avai
oraget- -]

|$ is awonderful and active participant in ourclass. @is tn —
|This is another test.

|This is a math comment

Cnt Add | Del |

| Enalish Language Arts K to 7 (1996) =

| * In Reading =~

F

All text must go in this field. Then use the Transfer button belnw.|

the door.

Soell Check... ||

When done,
click Transfer,
then exit using
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To enter Performance Level either enter the "Mark" or click the Performance/Effort
button to bring up the window shown below. Select the appropriate level and click OK.
Be sure to be in the correct cell.

1 Edit Primary, Intermediate
¥ Edit / I
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Description . Description

] weellent/Outstanding Perfarmance
Wery Good Performance
o3 Satisfactory Performance

Meeting Expectations
Approaching Expectations

Mot et Meeting Expectations C+ Good Performance
C- Minimally Acceptable Perfarmance
FPerformance/Effort Levels F FailingiF ailed
| In Progressilncomplete
SG Standing Granted
TS Transfer Standing
Wy Withdrawal

I.IJJ

J%

Make certain to Save as you go!

Tetm C t .
Use the Term Comments button L— === _{ for entering the "student as a

learner” comments, ie. What the student is able to do, areas requiring further attention,
ways of supporting learning.
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From curriculurm My comments School comments

Description

Comments must be
entered in the lower field.
Then Save and Exit.

Copy

Term Comments must be placed in this field. Then Save and Exit|

Spell Check..




Mark Entry By Student
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¢ Follow the same procedure above from Mark Entry button but choose by student.

e Once you select the appropriate reporting term, the student and subjects will populate.

Eileen Madson Primary School

Select Hameraom

»

Report Card 1 ]
Report Card 2
Feport Card 3
Edit | Misc |
| Edit | isc
| Edit | nfise
| Edit | niisc

Click in the name field,
F7, type name, F8 to
bring up a specific

student.
N

If you have access to more
than one homeroom, you
can select from here. N

Eileen Madson Primary School _
—————— [

| Report Card 1 ¥

Select Homeroom

v

*In Reading

Edit

Misc

* I Wiriting

Edit

Misc

*In Speaking/Listening

Edit

Misc

* Wathematics

Click in * subject area, F7,
4 spaces, *, %, F8.

Edit

Misc |~

Scroll bar to
move from
student to student




Building A Comment Bank
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In the Mark field, enter the desired mark or click the Performance button to choose the
appropriate level. 1 to 4 / high to low

*In Reading
* I Wviriting 2
*In Speaking/Listening
* Mathematics

*Social Studies

Description

Exceeding Expectations
Meeting Exp

* Science j 3 N hing E ot
* Physical Education PRIoaT |ng- pera mn-s
Fine Arts 4 Mot ¥et Meeting Expectations

* Personal Flanning
* Bocial Responsibility

| |
; Performance/Efort Levels )
Term Comments Services | _ Enter Adhoc Fields -
DEd USRS AN —— A HC ntioutstanding Performance

B “ery Good Performance

o3 Satisfactory Performance
C+ Good Perfarrnance
H e Minimally Acceptable Perfarmance
Comments work the same as outlined above. E Pl
1 In Progressincomplete
=1e} Standing Granted
TS Transfer Standing
W ‘Withdraweal

To build a comment bank begin from the TA start screen, Action > My Preferences > My
Comments

Action Py Students fly

My Freferences
Change Aftenda h
FEeports

Exit

Date

The Comment Bank allows for the use of special replacement characters:
$ - preferred name

# - his/her

@ - he/she
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Seating Plan Setup

” My Preferences:
Teacher Assistoont ——yirtrences o T

Schoal Mark Scale

Replacement characters are;
$ - Preferred Name, #-HisHer, @ - He/She

iy Options My Comments Qption iy Preps My Comments

Teacher Assistant allows you to create your oven mark comments

Code Cescription Editar
1 F Has hean makinn rnnd nee afthe eetra fitme and kel awai Type or paste your comment here. &=
2 T tleare tn make hetter nee nfthe awtra time annd haln awvaila
. 3 F iz awnndarful and artive nadicinant in nor rlase @iz trolvibake use of the replacement characters
A numeric code 4 Thic i= annthar tact abive.
is required for +— &
each comment. Click Ok when done.
255 character limit
Double click in
the comment o
i o
fle_ld to open the @ onp DAL @
editor

Spell check
does not work.

When done,
click Save,
then Exit

Comment bank can be
printed.

Printing Curriculum Report Cards

e From the Start Screen select Reports
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e Click, Report Card.

Home Room Reports

Home Room List Hm Fm Record ‘ Frogress Report ‘ Birth ist ‘ Medical List ‘

Mailing Labels ‘ EmergencyList‘ Trip List ‘ Observations ‘ Repart Card ‘

e Set the parameters as shown below. Select the reporting term, be sure to check the two
bottom boxes. Click the Printer icon. Don't bother with the Verification Report.

E_H BC Primary Report Card

Report Card 2

Grade, Student Mame

||

SIS B
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Important: Intermediate teachers in K — 7 schools

There is a problem in the system for those of you in this situation as the default report card is for
Primary. As such, to print report cards you will have to do the following...

e |If you work with more than one class you will have to select Reports > Birthday List and
run this report for the class you wish to run the report cards. Once done, you can close the
report.

e Then, from the Start Screen, click on the blue Navigate button L= i ----
In the screen below, enter BC Int and click Find.
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Click the Find
button

GenericyStandard Student Import
Annual School Fund: Mon-Residential Students (OR)
Teacher Assistant 2

[ S TR VA O TN U Py

e This will pull up the BC Intermediate Report Card.

BC Intermediate Report Card

When the Intermediate
Report Card is
highlighted, click the
Navigate button.

e This will bring up the Intermediate Report Card parameter screen for printing your report
cards.



