Updated: 30-Sep-07

Interim Reports / Progress Reports

e From the Start Screen in the Teacher Assistant click on the Reports button.
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Progress Report

e From the Reports screen choose:

e Setting up your report criteria should look like the example below: First insert your
i class or classes.

\Academic Progress Repart (TA) — |

----- Specify your
""" reporting period.

Leave blank to

include all
students.

[

Your comment

all of the reports.

Be sure to select Portrait

o If you want to specify classes or students, click the Multiple option, highlight your
selections on the left and Add to the right column. Click Okay when done.
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